
Human Resources Department  
SUBSTITUTE INCIDENT REPORT 
 

Adelanto Elementary School District strives to be the High Desert’s premier learning establishment  
where dreams are awakened, academic achievement soars, and integrity leads the way to future success. 

  Certificated   Classified 
SUBSTITUTE’S INFORMATION 
 

      
  

      
Substitute Name  Classification 

INCIDENT 
 
      

  
      

Date of Incident  Assignment/Absent Employee 

        
School Site 
 

  

REASON 

I do not wish to have this Substitute called again for the following reason: 

      

 
Site/Department Administrator Recommendation: 

 Block from Classroom/Teacher 
 Block from Site 

 
 
 

 
 

 
 
      

Principal’s Signature  Date 
 

 
RETURN TO: Human Resources – Substitutes (Certificated/Classified) 

 

HUMAN RESOURCES  
 

☐ Block from Site     ☐ Block from Class     ☐ Termination 

   

Carlos Moran, Assistant Superintendent of Human Resources                                    Date 
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